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1. Start Internet Explorer 7.0. Maximize the window if it is not already maximized.

2. On the toolbar in Internet Explorer, add Ask.com as the default search provider. 

3. Begin a search by typing Department of Housing
4. Click the search results Department of Housing and Urban Development (HUD). This will direct you to the government’s HUD Web site.
5. Download and save the HUD Web page as Webpage, complete in the location asked for by your instructor. Name the file 03_PCPT_Firstname_Lastname replacing Firstname_Lastname with your name.

P:\courses\fall2009\COSC\COSC101\009\students\<YOUR NAME>\
6. Making sure you type the address correctly, navigate to the Web site
http://www.whitehouse.gov/history/eeobtour/images/seal-presidential-color.html
7. Locate the graphic of the presidential seal. In the location asked for by your instructor, save the picture as 03_PCPT_Seal_Firstname_Lastname replacing Firstname_Lastname with your name. 

8. Open Microsoft Office Word 2007. In a new Word document, type 03_PCPT_Seal_Firstname_Lastname and press Enter.

9. Insert the picture of the graphic downloaded in step 8, 03A_PCPT_Seal_Firstname_Lastname.

10. In the location asked for by your instructor, save the document as 03_PCPT_Seal_Firstname_Lastname replacing Firstname_Lastname with your name. 

P:\courses\fall2009\COSC\COSC101\009\students\<YOUR NAME>\
11. Print the Word document.
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