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with Microsoft® Office 2007 Introductory

Point-Counted Production Test—Project
for GO! with Microsoft® Office 2007 Introductory Project 9B Excel
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Instructor Name: ___H. Michael Everett_______________________
Course Information: _____cosc101-009___________________________

1. Open the Excel workbook titled e09B_PCPT_Data.

2. Save the workbook as 9B_PCPT_Firstname_Lastname (replace Firstname_Lastname with your first and last name).

3. Format cell A1 with the following: Arial, 12 point, and Bold. Fill A1 with Olive Green, Accent 3, Tint 60%. Merge and Center A1 across columns A:F. Fill A2 with Olive Green, Accent 3, Darker 25%. Format the contents of cell A2 with the following: Arial, 10 point, White, Background 1, Bold. Merge and Center A2 across columns A:F.

4. Use AutoFit to adjust the width of column A. Adjust the width for columns B through F to 80 pixels. Format B5:F5 so that the contents wrap within the cell. Use AutoFit to adjust the height of row 5.

5. Copy A4:F11 to A14:F21. Change A14 to 2nd Quarter and use AutoFit to adjust the height of row 15.

6. Delete the contents of B16:D20.

7. As indicated in the assumptions, the purchase price for the 2nd quarter is 10% more than for the 1st quarter. Using the information in the assumption area, create a formula in cell B16 that results in a purchase price for the Severe Weather Kit for the 2nd quarter that is 10% higher than the purchase price for the Severe Weather Kit for the 1st quarter. Copy the formula to cells B17:B20.

8. As indicated in the assumptions, the warehouse inventory for the 2nd quarter is 5% more than the 1st quarter. Using the information in the assumption area, create a formula in cell C16 that results in a warehouse inventory for the Severe Weather Kit for the 2nd quarter that is 5% higher than the warehouse inventory for the 1st quarter. Copy the formula to cells C17:C20.

9. As indicated in the assumptions, the store inventory for the 2nd quarter is 2% more than the 1st quarter. Using the information in the assumption area, create a formula in cell D16 that results in a store inventory for the Severe Weather Kit for the 2nd quarter that is 2% higher than the 1st quarter store inventory. Copy the formula to cells D17:D20.

10. Using a function in E6, display the total inventory for the Severe Weather Kit for the 1st quarter. Copy the function to cells E7:E10 and E16:E20.

11. Inventory cost is a function of total inventory and purchase price. Create a formula in cell F6 to display the inventory costs for the 1st quarter for the Severe Weather Kit. Copy the formula to F7:F10 and F16:F20.

12. Sum the inventory cost total for both quarters. The totals are to appear in cell F11 for the 1st quarter and cell F21 for the 2nd quarter. 

13. Insert a new row under the Premium Auto Safety Kit for the 1st and 2nd quarter. Type Super Flashlight in cells A11 and A22. The purchase price for the 1st quarter is 36.00. The warehouse inventory for the 1st quarter is 37 and the store inventory for the 1st quarter is 8. Make the necessary changes to ensure that the total inventory and the inventory costs for both quarters are correct.

14. Apply the following formats:

	Cell Range(s)
	Format

	C17:E22 
	No decimals

	B6:B11 and B17:B22 
	Two decimals

	F6:F11 and F17:F22 
	Comma style

	F12, F23 
	Accounting Number Format

	B26:B28 
	Percentage style

	A4, A12, A15, A23, A25 
	Bold

	A6:A11 and A17:A22 
	Indent one time

	A25:B28 
	Thick Box Border, fill with Olive Green, Accent 3, Lighter 60%

	F12, F23 
	Apply a Top and Double Bottom Border


15. Delete row 14 and all unused sheets.

16. Create a chart using Exploded Pie in 3-D to show the store inventory for each item during the 1st quarter. Apply Chart Style 18 and Layout 6. The chart is to be on its own sheet titled Store Inventory Q1. Title the chart Store Inventory Q1
17. Create a footer for the worksheet and the chart with the following information: 
Left side: file name
Right side: current date

18. Change the orientation of the worksheet to Landscape. Center the worksheet horizontally on the page.
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