Chapter 11 Answer Key 

Matching

___1.
A predefined formula—a formula that Excel has already built for you—that performs calculations by using specific values in a particular order.

___2.
The values that an Excel function uses to perform calculations or operations.

___3.
A statistical function that adds a group of values, and then divides the result by the number of values in the group.

___4.
A statistical function that determines the smallest value in a group of values.

___5.
An Excel feature which, after typing an = (equal sign) and the beginning letter or letters of a function name, displays a list of function names that match the typed letter(s), and from which you can insert the function by pointing to its name, and then pressing the Tab key or double-clicking.

___6.
Conditions that you specify in a logical function.

___7.
Any value or expression that can be evaluated as being true or false.

___8.
The symbols < (less than), > (greater than), and = (equal) that evaluate each Field value to determine if it is the same, greater than, less than, or in between a range of values as specified by the criteria.

___9.
A cell format consisting of a shaded bar that provides a visual cue to the reader about the value of a cell relative to other cells; the length of the bar represents the value in the cell—a longer bar represents a higher value and a shorter bar represents a lower value.

___10.
A function within the Date & Time category that retrieves the date and time from your computer’s calendar and clock and inserts the information into the selected cell.

___11.
A series of rows and columns in a worksheet that contains related data, and that is managed independently from the data in other rows and columns in the worksheet.

___12.
A portion of a worksheet window bounded by and separated from other portions by vertical and horizontal bars.

___13.
The amount charged for the use of borrowed money.

___14.
The total amount that a series of future payments is worth now; also known as the principal.

___15.
An Excel function that calculates the payment for a loan based on constant payments and at a constant rate of interest.
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Fill in the Blank

1.
The Excel function that adds all the numbers in a selected range of cells is the _____ function.

2.
Prewritten formulas that analyze a group of measurements are ___________ functions.

3.
A statistical function commonly used to describe a group of data, and which finds the middle value in a group of values that has an many values above it in the group as are below it is the _________ function.

4.
The MAX function determines the _________ value in a selected range of values.

5.
Prewritten formulas that test for specific conditions, and which typically use conditional tests to determine whether specified conditions, referred to as criteria, are true or false, are _________ functions.

6.
To count the number of cells within a range that meets the given condition, use the __________ function.

7.
The IF function uses a logical test to check whether a condition is met, and then returns one value if true, and another value if _______.

8.
A format that changes the appearance of a cell range—for example by adding cell shading or font color—based on a condition is a _____________ format.

9.
The command that searches the cells in a worksheet—or in a selected range—for matches, and then replaces each match with a replacement value of your choice is called __________________.

10.
The term used to describe an Excel function that is subject to change each time the workbook is reopened; for example, when the NOW function updates itself to the current date and time each time the workbook is opened, is __________.

11.
The command that enables you to select one or more rows or columns and freeze (lock) them into place as separate panes is ________ _______.

12.
The group of functions in Excel that performs common business calculations, such as calculating a loan payment on a vehicle, and that commonly involves a period of time such as months or years, are called ___________ functions.

13.
The value at the end of the time periods in an Excel function is known as the ________________.

14.
One of Excel’s What-If Analysis tools, which provides a method to find a specific value for a cell by adjusting the value of one other cell, is ______ ______.

15.
A range of cells that shows how changing certain values in your formulas affects the results of those formulas, and that makes it easy to calculate multiple versions in one operation, is a ______ _______.
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